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Why Mix Excel & Word
Excel & Word Have Different Strengths

Word is great for documents

Excel is great for:

Tables

Calculations

Charts

Simple Databases

Can use strengths of both programs in one document

Simple Process
Copy Chart in Excel

Paste Chart in Word

But – there are several ways to Paste a Chart

Pasting into .doc Files

There are a dozen different ways to paste an Excel Chart into an older .doc Word document, but only three of these are useful.

Default Paste

This is the default and easiest

Chart appears as a picture

Can change only:

Size

Brightness & Contrast

Text-wrapping

Etc.

Paste as an Object

This option lets you adjust both the graphic properties and the data

I.e., you can change the color of a bar and its length

Procedure:

Paste Special

Microsoft Office Excel Chart Object

Note: Use this option only for charts on their own worksheets.

Paste as a Linked Object

Enables you to modify graphics in document and/or data in original spreadsheet.

Procedure:

Paste Special

Paste Link:

Microsoft Office Excel Chart Object

What is an Object

Combination of:

Data (picture)

Tools to modify data

Pasting into .docx Files

There are several way to paste an Excel Chart into a newer .docx Word document, but only one is useful – the default!

Default Paste

The default is the best choice
Chart appears in Word as a “Microsoft Office Graphic Object”

Graphic Object has three ribbons to modify chart

Also linked to original spreadsheet

You can modify data in original spreadsheet

Pasting Tables

Again, there are several way to paste an Excel Table into a Word document (.doc or .docx), but the default – whether linked or unlinked – is by far the best choice.
Default Paste

This is the only good choice

Tables are inserted as “HTML” text

Can be Linked or Unlinked with original spreadsheet
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